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IHoJio:KeHHE 0 OHOINOTEKE
1. O6mue moJIosKeHns

1.1. HacTosfImee IOI0MKEHHE PErTaMEHTHPYET NeATCIBHOCTD 6ubmmorexa MBOY «VY mapHas
COIIl» (manee — o6pa3oBaTEIbHAL OpraHu3ais).

1.2. HacTosimee MOJI0KeHHE pa3paboTaHo B COOTBETCTBAH C (DenepanbHBEIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpa3oBaHHH B Poccuiickoii denepanuiy, pukazoM MHHKYIb-
Typsl PoccHu OT 08.10.2012 Ne 1077 «O6 yrBepnennn Ilopsanka yqera I0KyMEHTOB, BXO-
ISIEX B cOCTaB OUOIHOTEYHOTO donma» ¢ yIeTOM IHCHMA MunoGpazosanus Poccnu OT
93.03.2004 Ne 14-51-70/13 «O IIpuMepHOM IOJIOKECHHUHA O fubmHoTeKe 001eo6pa3oBaTeiIb-
HOTO YYpexAeHHs», MeTOMMICCKIX pexomenamuit ®TBHY «HITB um. K. VIIHHCKOTO»
or 31.05.2017. '

1.3. BufnHoTexa SBIAETCA CTPYKTYPHBIM II0Apa3/IeICHAEM o6pazoBaTeNpHON OpraHu3aliy,
CO3@HHBIM B LieJIsiX 00ecTeyeHus npasa yIacTHHKOB 06pa3oBaTeILHOrO Mponecca Ha Oec-
[TATHOE O/Ib30BaHe 616 moTedH0-HHOPMAMOHHBIMU PECYPCAMH.

1.4. TIopsAOK TOJIB30BAHMS HCTOTHHKAMH pHGOpMANHH, TepeYeHb OCHOBHBIX yCIyT H yCIIO-

BHS MX TIPEJOCTABIICHHS ONPEIEIAIOTCS HaCTOAIIM HOJIOYKeHAeM 0 OHOIIoTeKe B IIpaBuIIa-
M TIOJTB30BaHHS GHOIHOTEKOH, YTBEPKICHHBIMH PYKOBOUTEIEM oOpa3oBaTenbHON OpraHy-
3aIlAH.

1.5. Opranusaums 00CIyKHBaHHs yIACTHUKOB 06pa3oBaTeIbHOTO Nporiecca IPOU3BOAUTCA B
COOTBETCTBHH C TIPABM/IAMH TEXHHKH Ge30TaCHOCTH U NPOTHBOMOKAPHBIMH, CaHHUTAPHO-
IUTHEHHYeCKUMH TpeOOBaHHAMH.

2. lean, 3agaun, GyHKIMH ONOJIHOTEKH

2.1. lenn 6uGIHOTEKH COOTBETCTBYIOT IEISIM o6pazoBaTe/bHOM OpraHu3aliy 1 BKIIH0HAK0T
B ceGs B ToM umciie: hopmupoBaHue 00IIeH KyIbTYphl TAIHOCTH 00y4aromuxcs Ha OCHOBE
yCBOEHHS 0053aTENHHOI0 MHHAMYMA CO/CPIKAHIA 061eo6pa3oBaTeIbHbIX IPOrpaMM, UX
aanTALMs K JKH3HU B 001IECTBE, CO3/1aHAC OCHOBLI /U 0CO3HAHHOTO BEIOOpA H IMOCIENYIO-
IIET0 OCBOEHUS IPOdECcCHOHANBHBIX 00pa30BaTEIbHEIX IPOrPaMM, BOCIHTAHUE IpaKIaH-
CTBEHHOCTH, TPYAOIIIO0Hs, yBXKEHHA K IpaBaM cB06O/IaM YeNoBeKa, IIOOBH K OKPYKaro-
meii mpupoe, Posmne, cembe, HOPMAPOBAHHE 30POBOTO o0pa3a KU3HH.




2.2. 3agagamu 6ubmHoTeKH 00pa30BaTEIbHON OPraHM3aIiy SBIISOTCS:

obecneyeHne y9aCcTHHKOB 00pa3oBaTeIbHOIO IpoLecca JOCTYIIOM K HH)OPMAIHH,

3HAHUAM, HAEAM, KYJIBTYPHBIM [IEHHOCTSIM IIOCPEACTBOM HCIOIb30BaHus Onbmo-

TEYHO-HH(POPMAIHOHHEIX PECYPCOB 00pa3oBaTeIbHON OpraHA3aHy;

e IpHBJICYCHHE 00yYarOIHUXCS K CHCTEMaTHIECKOMY YTEHHIO YIeOHOM, XymoxKe-
CTBEHHO, HAyYHO-ITOMYJISIPHOM JTNTEpaTypPHI;

* COJeHCTBHE Pa3BUTHIO MO3HABATEILHBIX HHTEPECOB U CIIOCOOHOCTEM 00yYaromuX-
cs;

» 00ydeHue ocHOBaM OuOMHOTEYHO-OHOIHOrpadUecKoit rpaMOTHOCTH;

* COZAeHCTBUE NMeAarornyeckuM paboTHHKAM B mo00pe HayYHO-METOAHYECKOM JINTE-
patypsl, ”HYOPMHUPOBAHHE O HOBBHIX NIOCTYILICHAAX B OHOIHOTEUHEIH (HOHT;

* COBEpIICHCTBOBAHME NIPEJOCTAB/IAEMBIX OHOIHOTEKOH yCIyT Ha OCHOBE BHEJPEHHS

HOBBIX HH(OPMAITHOHHBIX TEXHOJIOTHIH M KOMIIBIOTEPH3aNH GHOIHOTEYHO-

MH(pOpPMaMOHHEIX IIpolieccoB, hopMupoBanue koMpopTHO# GubIHOTEUHOH Cpe-

JIBL

2.3. bubnuoTeka BHITOMHAET Cleayomue GyHKIMH:

2.3.1. @opmupyer pona 6ubmHoTeYHO-HHPOPMANHOHHEIX pecypcoB 00pa3oBaTelbHOM opra-
HU3AIHH:
* KOMIUIEKTYET OCHOBHOM ()OH] yIeOHBIMH, XyN0KECTBEHHBIMH, HAYYHBIMH, CIIpa-
BOYHBIMH, II€JarOTHYECKHMH H HayJHO-IOIMY IIPHBIMH JOKYMEHTAMH;

* Y4YacTBYET B KOMIUIEKTOBAHHH CIIEIMAIH3HPOBAHHOTO (oHIA yueGHUKAMY U3 YHCIIa
BXOZAIMHX B (hesiepanbHbli epedeHb YueOHUKOB, OMYMIEHHEIX K HCIIOIb30BaHUIO
IPH Peau3aldy HMEIOIIHX TOCYAapCTBEHHYIO aKKpeTUTAIHIO 00pa3oBaTeIbHBIX
IIpOrpamMM HavaJIbHOro 06IIero, OCHOBHOIO 00I1ero, cpejiHero obmero obpasosa-
HUS, ¥ y4eOHBIMH IOCOOHAMH, JOIYIMEHHBIMH K HCIIOJIB30BaHHUIO TIPH PEATH3AMH
yKa3aHHBIX 00pa30BaTeIbHBIX IPOTPaMM;
aKKyMyJHpyeT (QOHJI JOKYMEHTOB, CO3/IaBAEMbIX B 006pa3oBaTeIbHON OpraHu3aluu
(mybmukanmii 1 paboT nexaroros 06pa3oBaTeNsHOMN OpraHU3alliH, JIYUIIHX Hayd-
HBIX paboT U pedepaToB ydamuxces u ap.);

* OCYIIECTBIISET Pa3MEINEHHEe, OPraHH3aIiI0 ¥ COXPAHHOCTE JOKYMEHTOB;
OpPraHH3yeT H BEJET CIpaBouHO0-0HOIHorpaduyeckuii annapar: katanord (anda-
BHTHBIN, CHCTEMaTHYECKHH), KAPTOTEKH (CHCTEMATHIECKYIO KapTOTeKy cTaTei,
TEeMaTH9YeCKHe KapTOTEKH), JIEKTPOHHBIH KaTaor, 6a3sl JaHHEIX 110 MPOQHIIO 06-
pa3oBaTeIbHON OpraHu3alyH.

2.3.2. Ocymecrpiser nuddepenmmpoBantoe GHOIHOTeYHO-HHGOPMAHOHHOE 06CTyK1UBa-
HHE 00y4aroLIuXCcs:

* IIpeocTaBisieT HHYOPMAMOHHBIE PECYPCHl HA PA3IMYHEIX HOCHTEIIAX,

* OpraHm3yer o0y4eHHe HaBBEIKAM HE3aBHCHMOIO OHOJIHOTEYHOrO MOIB30BATENI H
noTpebuTeNs HHPOPMAITHH, CONEHCTBYET HETErPalie KOMILIEKCA 3HAHMI, yMEHHI
H HaBBIKOB paboThl ¢ KHUrOi U HH(OpMaIHeii;

* OKa3seBaeT MHPOPMALMOHHYIO NOIIEPIKKY B PELICHHH 3324, BO3HUKAIOMUX B
nporecce yueOHO#H, caMooOpa3oBaTeIbHOM H JOCYTOBOM JEATENLHOCTH 00yIaro-
IUXCSI;

* OpraHU3yeT MaCCOBEIE MEPONPHUSATHS, OPHEHTHPOBAHHEIE HA Pa3BUTHE O0IIEH U YH-
TaTeIBCKOM KYIbTYPHI JHYHOCTH;



e COJEHCTBYET IeAaroruyeckuM paboTHHKAM B OpraHH3alidi 00pa3oBaTeIEHOIO
nporecca i qocyra o0yqaroImuxcs.

2.3.3. Ocymectrnser auddepennnporanHoe OHGIIOTEUHO-HHPOPMALHOHHOE 00CITyKHBa-
HEE [eJarOrHYeCKHX pabOTHUKOB:
e BEIMBISET HHGOPMAIIMOHHEIEC IOTPEOHOCTH M YAOBIETBOPSET 3allPOCH], CBA33aHHBIE
¢ 00ydJeHHEM, BOCIIUTAHHEM 00YYarOmuXcs;
e ComeHcTByeT mpothecCHOHATBHONH KOMIETEHIIUHU 11€1aroros, MOBBIIIEHHIO KBaJIH-
(UKaNH, IPOBEICHHIO ATTECTAIIHHU;
e OCYLIECTBIISET TeKyLiee HH(GopMupoBaHue (IHM HH(POpManuH, 0030pBI HOBEIX II0-
CTYIUICHHH M ITyOIHKammii);
¢ CIocOOCTBYET MPOBEACHHUIO 3aHATHH 110 (opMUPOBaHHIO HHYOPMATHOHHON KyJIb-
TypHI 0GyHaIOIuUXCs, SBIsIeTCs 6a30i I IPOBeJeHAs IPAKTAYECKHX 3aHSTHI 110
paboTte ¢ HHOOPMAIIMOHHEIMU PECYPCAMH.

2.3.4. Ocymectenset quddepermuporanHoe 6uOIHOTEUHO-HHPOPMALIHOHHOE O0CITYKHBa-
HHE pojuTenelt (3aKOHHBIX NTPeCTaBUTENEH) 00yJaroImuXCs:
e YIOBJIETBOPSET 3alpOCkl MONIb30BaTeIcH H HHPOPMHPYET 0 HOBBIX IOCTYIJICHHAX B
6ubInOTEKY;
e KOHCYJIBTHPYET IO BOIIPOCAM OPraHH3alliH CEMEHHOr0 YTeHHs, 3HAKOMMT C HH-
(hopmanueli 10 BOCHIHUTAHHUIO JETEH;
¢ KOHCYJIBTHPYET IO BONIpOcaM yIeOHEBIX H3JaHMil J1A 00ydaromuxcs.

3. Opranusanus AesaTeJbHOCTH OHOIHOTEKH

3.1. Ofmree pyKOBOACTBO JEATENBHOCTHIO OHOIMOTEKH OCYIECTBIISET PyKOBOOUTEND 00pa-
30BaTEILHON OpraHu3aliH.

3.2. HenocpencTeeHHOE PYKOBOACTBO OHOIHOTEKOH OCYIIECTBIIET 3aBEeAYIOMHM OHOmHoTE-
KO, KOTODBIH HazHayaeTcsi pyKoBOAUTeNIeM 00pa30oBaTeIbHOH OpraHu3alty.

3.3. 3aBemyromuii 6MONMHOTEKOH HECET OTBETCTBEHHOCTH B IIPEETIaX CBOEH KOMIIETEHIINH 34
OpraHU3AIMIO U Pe3YIBTATH JEATEIbHOCTH ONOIHOTEKH.

3.4. 3aBeayromuit 6uboTeKOM pa3pabaThiBaeT U PeACTaBISIeT PYKOBOAUTENO 00pa3oBa-
TEIBbHOM OpraHU3aIiy Ha YTBEPIKACHHE CIIEIYIOLIHE JOKYMEHTEI:

o nOJOKeHHe 0 OubIMoTEKe, MpaBuiia MOIb30BaHUs OUOIHOTEKOi;
* IIAHOBO-OTYETHYIO JOKYMEHTALHIO.

3.5. B cocraB GHOIHOTEKH BXOIUT
e a0OHEMEHT;
e YHTAILHBIHM 347,
e OTHEn YIeOHUKOB;
o otzen uHbopMaIMOHHO-OubIHorpaduyeckoil paboTsr;
e (oHI 1 crienuaNTU3HPOBAHHEIH 341 pabOTH ¢ MyIFTUMEIUHHBIMHA H CETEBBIMH J0-
KyMEHTaMH;
e MeauaTexa.
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3.6. bubmioTeuHo-HH(POPMaHOHHOE 00CITYKHBaHHE OCYIIECTBIAETCS B COOTBETCTBHH C
I1aHaMHe paboThl GUOIHOTEKH U PEXXUMOM paboThI 00pa30BaTEBHOM OpraHU3aIlHH.

3.7. Pexxum paGoTel 6HOIHOTEKH ONpeNesIeTCs 3aBeAYIOIMM OHOIHOTEKOM ¢ YIETOM peskH-
Ma paboTsl o6pasoBaTenbHOM opranu3anyuy. OIUH pa3 B MeCsIl IIpeIyCMaTpUBaeTCs CaHHU-
TapHBIH JIEHb, B KOTOPHIH 00CTyXUBaHHE I0JIE30BATEIEH HE TPOH3BOIUTC.

4. Yder nocTynjieHHus H BLIOBITHS JOKYMEHTOB OubmnoTeuHoro gponga

4.1. ITpuem noxymeHTOB B (hoHI OHONHOTEKH BKIIIOYAET CIIEAYIOUINE ONEPALHH:

* CBEpKa MMOCTYIICHHUI C IEpBUYHBIM YUETHBIM JOKYMEHTOM (HaKIaaHas, aKkT),
BKJIFOYAIOIIUM CIIFICOK IIOCTYNIHBIINX JOKYMEHTOB;

* COCTaBJICHHE IIEPBHYHOIO YYETHOIO JOKYMEHTA I NOCTYILIeHHI 6e3 COIpOoBOIH-
TEIBHOH JOKYMEHTAIHH;

* PpETHCTpaLMs OCTYNHBIIMX JOKYMEHTOB B PETHCTpaX CYMMapHOT'0, IPYIIIOBOrO U
uauBuayanpHoro ydaera (I'OCT 7.0.93-2015 «bubmuoreunsni Gpoua. Texaomorus
(opMHpOBaHUSTY).

4.2. Ilpu nonoHEHHH OCHOBHOTO GHOIHOTEYHOTO (hoHAa HeoOXoquMo cobmoaars Tpebona-
Hus @enepanbHOro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHE SKCTPEMHECTCKOM
IeATeNBbHOCTHY. JIOKYMEHTHI, BKIIIOYEHHBIE B IIEPEUCHB 9KCTPEMUCTCKAX MAaTEPUATIOB, IIpH-
oOperars 3aNpenieHo, MPH BEISBICHHH UX B (DOHME — U3EIMATE U3 JOCTYIIA.

4.3. Yuer u 06paboTka JoKyMeHTOB 6ubmnoreutnoro ¢hoHma.

4.3.1. Vger u 06paboTKa JOKYMEHTOB OCHOBHOT'O (hOH/A OCYLIECTBISETCS HHANBUIYATLHEIM
croco6om. CeefieHHs O MOCTYNHBIIMX NEYATHBIX JOKyMeHTaX BHocATCs B « KHury cymmap-
HOTO y4eTa JOKYMEHTOB OCHOBHOT'O (OH/Ia.

[TocTynuBmmIM JOKYMEHTaM IPHCBAUBAIOT HHWBUAYAIBHEIH PErHCTPAMOHHEL HOMED (HH-
BEHTapHEIH HOMEP MM HHOH 3HAaK, IPHHATHIH B KAYECTBE PETHCTPAHOHHOTO HOMEpa, CH-
CTEMHEI HOMEp JUIs 3JIEKTPOHHBIX JTOKYMEHTOB) M IH(P XpaHEHHS,

PerucrpanuonHsie HoMepa U MH(PE! OTMEYAIOT B PETUCTPaX MHIMBHIYAILHOTO YUETA JI0-
KYMEHTOB — HHBEHTapHOH KHHUIe, KAPTOTEKE PETHCTPAIMH ra3eT, KypHAIOB, YUETHOM Oase
JaHHBIX.

Bcee 3K3eMIUIApEI NPHHATHIX M3faHuil mremnemorores. [lltemmens ¢ HanmeHoBaHKEM 06pa-
30BaTEJIbHOM OpraHM3aliy JOKEeH ObITh NPSIMOYTOIBHOM (hOPMEI, pazMepoM He GoJIb-
me 9eM 1,5x4 cMm.

[Tremmens cTaBuTcsa Ha 060pOTE THTYIBHOTO JIMCTA (IPH OTCYTCTBHE THTYIHHOTO JTHCTA —
Ha IEPBOii CTpaHHMIlE TEKCTA 110/ 3arjlaBHeM), Ha 17-i cTpaHuIe O TEKCTOM B JIEBOM HIDK-
HEM YIUIy B Ha 060poTe Kaxaoro nprioxerns. Ha Gporropax u sxypHajiax IITEMIIENb CTa-
BHTCS TOJBKO Ha 06JIOKKE WK Ha [IEPBOM CTpaHUIle TEKCTA.

Cocras ocHOBHOTO (OHIA UKCHPYETCS B KAPTOUHOM a(haBUTHOM KaTalore, B 3MEKTPOH-
HOH 0a3e maHHBIX OHOIHOTEKH.



4.3.2. Yuer u o6pabotka cnenuanusupoBasHoro ¢Goraa. Crenuanu3upoBaHHELi GOHA yun-
TEIBAaeTCA ¥ XPaHUTCA OTACIBHO OT OCHOBHOTO OnbimoTedHoro GoHza.

VdeT TOKyMEHTOB CIIEIHATH3HPOBAHHOTO (hOHIE, KaK MHOTO3K3eMIUIIPHOM TUTEpaTypH,
OCYILIECTBIIAETCS IPYIIIOBEIM CII0cO60M H oTpakaeTcs B « KHHre CyMMapHOro yyera y4eGHo-
ro (GoHIa» U B KAPTOTEKE PErHCTPALHMOHHBIX KapTOYeK.

Ha xax10e HauMeHOBaHHE JOKYMEHTOB CHEIHATH3NPOBAHHOTO (DOH/IAa 3aBOIUTCS OT/IEIbHAT
y4eTHas kaprouka. Kaprouku ¢ Oubnuorpaduueckum onucanueM u3faHuii y9eOHHKOB pac-
CTaBJIAIOTCA B YUETHYIO KapTOTEKy IIO KilaccaM, a BHYTpH KJIaccoB — o angaButy dpamummii
aBTOPOB WJIH 3arnaBuii. Js KOHTPOINS 38 COXPAHHOCTRIO YUETHBIX KAPTOYEK OHHM PErUCTPH-
pytotes B «JKypHase peruCTpalii YYETHBIX KapTOYeK Y4eOHUKOBY.

Texnnueckas 06paboTka JOKyMEHTOB IIpeAyCMaTpHBAET CIEeAYIONINE OIepalHH:

¢ IIPOCTaBIIEHUE HA KAXIOM JOKYMEHTE InTeMIIeIss OUOIHOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HACTOSAIErO MOJIOKEHNS;

¢ YCTAHOBIICHHME CPEJICTB 3alUTEI OT YTPAThl (MArHUTHEIHA JaTUYHK, paIAO-YHAIl, HHOM
BUJI MApKHPOBKH);

e U3TOTOBJIEHHE U MPUKPEIICHUE K JOKYMEHTY nacrnopra yueOnuka. [lacmopt yue6-
HHKa IPHKJICHBACTCs Ha NOCIEHEH cTpaHune yaeOHUKa. 3aloIHaeTcs 1Py BhIade
YHUTATEIO.

Vder cnenualu3upoBaHHOrO (POH/A IIPelyCMaTPHBAEST OTPAKEHUE Er0 COCTaBa B CIIPaBOYHO-
Oubimmorpagpuueckom annapare OUOIUOTEKH, B TOM YHCIIE B 3JIEKTPOHHOMN 0a3e JaHHBIX.

4.4, BriGpiTHE HOKyMeHTOB OubauoTeyHoro hoxmaa.

4.4.1. IlpyauHEI, 10 KOTOPEIM JIOKYMEHT MOKET OBITh BEIBEJIEH H3 COCTaBa GHOIHOTEYHOrO
¢orza, BKIIOYAIOT B TOM YHCJIE BETXOCTh, Je(EKTHOCTD, YCTAPEIOCTh II0 COAEPIKAHMUIO,
yrpary. Mckiodenue qokyMeHTa u3 Oubanoreusoro ¢boHa mpoBOIUTCS HA OCHOBAHHH aHa-
nH3a cocraBa Oubnnoredsoro dboHaa H Pe3yIbTaTOB €ro IPOBEPKH.

4.4.2. Ilox BeTXOCTEIO JOKYMEHTa IOHUMAIOT PE3YJIBTAT €CTECTBEHHOTO CTAapeHus win (u-
3HYECKOTr0 M3HOCA JOKYMEHTA.

4.4.3. Tlox nedeKTHOCTHIO JOKyMEHTA IOHNMAIOT YaCTHYHYIO HIIH IIOJIHYIO YTPaTy 3KCILTya-
TAlHOHHBIX Ka4eCTB JOKYMEHTa B pe3y/IbTaTe BHEILIHETO BO3ACHCTBH.

4.4.4. Ilox ycTapenocThiO IO COJSPIKAHUIO MOHMMAIOT IIOTEPIO AKTYAILHOCTH TEMATHKH,
IIOATBEPXKIAEMYIO OTCYTCTBHEM CIIpOCca YHTaTelneil, HeBOCTpeOOBaHHOCTHIO B IIepepacipene-
JIEHUH W peau3alim.

4.4.5. Ilox yrparoii TOKyMeHTa IIOHEMAIOT €T0 OTCYTCTBHE B (OH/Ie OUOIHOTEKH 11O ITPHYH-
HaM IIOTE€PH, XHINEHNA, OEICTBHH CTHXHIHOr0, TEXHOTEHHOTO (B TOM YHCIIE XaKep-

CKOM aTaky ¥ HEBOCCTAHOBHMOI'O c00s 3JIEKTPOHHOTO 000pYAOBAHHA) HIIH COIMAIBHOTO Xa-
paxTepa, 110 HEyCTaHOBJIEHHOM IIpHYKHE,

4.4.6. Tponecc HCKITIOUEHHS JOKYMEHTOB ¥3 (oHIa GUBIHOTEKH OCYIECTBIAETCS B COOT-
BeTCTBHH ¢ [TopsaxoM ydera JOKyMEHTOB, BXOIAIIUX B cOCTaB OHOIHOTEUHOro oK/,
YTBEPXKIAECHHBIM NpHKa3zoM MunkyneTypsl Poccun ot 08.10.2012 Ne 1077.




4.4.7. BriObITHE TOKYMEHTOB OHOIHOTEYHOr0 (QOHA IPOM3BOIUTCS B Pe3yJIbTaTe UX CIIHCA-
HHS KOMHCCHEH, CO3JaHHON pyKOBOAMTEIeM 00pa30oBaTe/IbHOM OpraHu3alyy.

4.4.8. YTunusanus ClIHCaHHEIX JOKYMEHTOB OnbOmuoTeunoro ¢poHIa MPON3BOAKUTCS B COOT-
BETCTBHH C 3aKOHOJAaTeIbcTBOM Poccuiickoit Demepanun.

5. IIpoBepka noKkyMeHTOB OHOMHOTEMHOr0 POHAA

5.1. IlnanoBas mpoBepka JOKyMeHTOB OHOIHOTEYHOrO (OHIA IPOBOJUTCS C IEPHOAHIHO-
CTBIO OZIMH pa3 B IIAThH JIET HA OCHOBAaHUH IpaiKa IPOBEPKH, YTBEPKICHHOIO 3aBeIyIOIMIIM
OuOIHOTEKOIH.

5.2. BrennaHoBas npoBepKa JOKyMeHTOB Oubiaroreunoro ¢oHzia mpon3BoauTcs B 0053a-
TEJIBHOM IOpPAIKE:
* IIpPH BBLBICHHHU (DAKTOB XHIICHHUS, 3T0YIOTPeOICHAS WM NOPYH JOKYMEHTOB;
* B CiIy4ae CTHXHHHOTO O/CTBHS, I0XKapa WK APYTHX Ype3BbIYANHBIX CUTYAIIHH,
BEI3BAHHBIX 9KCTPEMAIBHBIMHU YCIOBHIMH;
e IIpH PEOpraHM3alliy WK JHKBHIAINH 00pa3oBaTe/IbHON OpraHu3amuy.

3.3. Ilo uroram IpoBEpKH 3aBenyromuii GHONHOTEKOMN COCTABIIET aKT, HOMIHUCHIBAET U Xpa-
HHT €ro B OuOIHoTeKe B TeYEHHUE CPOKA, YCTAHOBICHHOr0 HOMEHKIATYpoii aen. Eciu kaxwme-
TO JOKYMEHTEI OTCYTCTBYIOT 110 HEYCTaHOBJICHHOH NPHYHHE, TO K aKTy IPHKIANBIBACTCS X
CIIHCOK, B KOTOPOM (PHKCHPYIOTCS CBEJCHHS O KOMMYIECTBE JOKYMEHTOB OHOIMOTEYHOIO
$OHa B HATHYHY H KOJIHYECTBE OTCYTCTBYIOLINX JOKYMEHTOB, B TOM YMCJIE [0 HEYCTAHOB-
JICHHOM npHyHHe. B axTe TakxKe yKasbIBaeTCsl HOMEP M JaTa akTa MpeabAyIIei IpOBepKH.

5.4. Bo Bpems poBepKH JOKYMEHTOB OHOIHOTEUHOrO (hoHAA pabOTHHKH OTCIIEKHBAIOT
HATHYHE SKCTPEMHUCTCKUX MaTEPHAIOB, KOTOpPBIE BXOIIT B (peiepabHELH CIIHCOK, OMy0IH-
xoeanHbl MunHiocToM Poccuu Ha cBoeM caiite.

Ecom 3aseayromuii OnOmioTexol HaliieT SKCTPEMHCTCKHI MaTepHa, TO JOKEH OrpaHH-
SHTH K HEMY JIOCTYII CO CTOPOHEI NOJIb30BaTeNeH.

5.5. Tlpu BEIABJICHHH B IIpoIlecce MPOBEPKH (OHIA OTCYTCTBYIOIHX JOKYMEHTOB H HEBO3-
MOEHOCTH YCTAHOBJICHHS BHHOBHBIX JIMI YOBITKH 110 HEJOCTAYaM CIIMCEIBAIOTCH B COOTBET-
CTBHH C JeHCTBYIOIIMM 3aKOHOJATENBCTBOM.




